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Appendix 5 

 

Official Travel Policy – Official Travel Publication Template 

 

 

 

Travel & Subsistence 
Ministry Name Post Reporting Period 

        

  

Dates of Travel Destination Description 
Travel Accommodation/Subsistence/Allowance 

Air Other Hotel Allowance Other Expenses 

                

                

                

                

                

                

                

                

                

                

                

                

 

Judicial Administration January 2020 - December 2020

NIL - No official travel 


